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CLAIMING EXPENSES 
 

 

You may be entitled to claim out of pocket expenses to cover the costs of travel and 

subsistence incurred pursuant to Sport Resolutions’ appointment. 

 

Expense claims will only be reimbursed where they are deemed to be necessary, 

reasonable and supported by a valid receipt. 

 

You are required to make your own travel and accommodation arrangements to 

attend Sport Resolutions meetings and hearings. 

 

 

Rail and Air Travel 

 

Expenses will only be reimbursed for standard class travel up to a limit of £250 per 

round-trip journey.  You are encouraged to book tickets in advance to take 

advantage of discount fares wherever possible. Where there are compelling business 

reasons to use first class travel or to exceed the £250 limit these need to be 

discussed and agreed in advance with the Secretariat before a claim will be 

reimbursed. 

 

 

Taxis 

 

The cost of short taxi journeys of less than 6 miles will be reimbursed up to a limit of 

£25. Expenses will only be reimbursed for journeys between a mainline station/place 

of work/ airport. Where there are compelling business reasons to exceed these 

limits, these need to be discussed and agreed in advance with the Secretariat before 

a claim will be reimbursed. 

 

 

Motor Car expenses 

 

Travel in a privately owned or hired motor car will be reimbursed at a rate of £0.45 

per mile. You may not claim reimbursement for business use of your own vehicle 

until you have filed a current copy of your motor insurance with the Secretariat, 

showing that your insurance is valid for Sport Resolutions business travel.  This is 

necessary because if you need to claim on your policy, you will need to ensure that 

your policy covers business use.   
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Parking, Tolls and Congestion Charge 

 

Reasonable parking and toll fees will be reimbursed. 

 

Only the standard day Congestion Charge will be reimbursed provided it is incurred 

whilst travelling on Sport Resolutions business.   

 

You are not entitled to claim for fines incurred whilst travelling on Sport Resolutions 

business such as parking and speeding fines and where you have omitted to pay the 

standard Congestion Charge. 

 

 

Accommodation 

 

Where an overnight stay is necessary, hotel expenses up to a limit of £155 a night 

(excluding VAT) will be reimbursed.  Where there are compelling business reasons to 

exceed the £155 limit these need to be discussed and agreed in advance with the 

Secretariat before a claim will be reimbursed. 

 

 

Subsistence 

 

Refreshments will generally be made available for Sport Resolutions hearings and 

meetings. 

 

Where refreshments are not provided the following maximum amounts will be 

reimbursed where supported by a valid receipt. 

 

£ 8.00 for Lunch 

£25.00 for Evening Meal 

£ 6.00 for Breakfast where not provided as part of hotel stay 
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